USER MANUAL FOR
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1.1.1 Dashboard

NoOte*:User need to complete each section before preceeding to next section .Document

required should be uploaded.
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Government of Nepal

H © Notifications [A My Proposal Account ~
Nepal Health Research Council 2 Notifications [ (3My Proposal [ un

Dashboard / My Dashboard

Welcome, Bikash

S

1

2

3:

Submit Another Proposal

.N Created Date Title Applied Date Status ~ Payment Status  Assigned Reviewers  Action
25th September 2016 Health Related N/A View | Apply | Payment | Revision Request
12th September 2016 New Proposal14 N/A View | Apply | Payment | Revision Request
12th September 2016  Health N/A View | Apply | Payment | Revision Request
11th September 2016  New Proposal N/A View | Apply | Payment | Revision Request
11th September 2016  New Proposal N/A View | Apply | Payment | Revision Request

Description

This is the main dashboard page where user can submit new proposal by clicking “submit new

proposal” button. Proposal will be automatically saved after clicking “submit new proposal”

button. Also, after the proposal has been created user can update their proposal and can apply

whenever user wants. There are several steps for the proposal submission which will be

described below:

e User can see their proposal status.

e They can view their proposal in brief by clicking view button. In notification user will get
notified about proposal status, details, comments etc.

e In account module, user can view their profile; edit profile, change account password and
logout.

1.1.2 Screening
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E;

% Bovernment of Nepal
7 Nepal Health Research Council

Dashboard / Proposals / Screening Information
Swep 1 Step 2 Step 3
L

Screening Information

Does Your Research Related To Health 7
s This Your Thesis 7

Educational Level *
University Nama*

Country Mame*

Description

® Yes O No
® Yes O No

Select Educational Leve

Select Your Country

Mote: Field marked with * are Mandatory

S My Proposal [ff]  Account -

X Notifications n

Step 3 Step b Step 7 Step 8

After clicking submit new proposal in dashboard, user will be redirect to this screening page.

Here, users have to fill according to required inputs shown in user screen

Action : save and continue — will save information into database and redirect to administrative

information page.

Cancel- will redirect to dashboard.

1.1.3 Administrative information page
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Slep Slep 2
] ]
Investigator
Irwnestigatar Type 4
First Mame *
Micdie Mame
Last Mamae *
Ickeritificacion *

Idercificatian Mo, *

ristitube Mame

Designation of Principal
Irwmstigatar

Inszituee Postal Address

Instrube Fax Ma,

Instiuce Phone Ma,

Irestioute Emal

Instituce Webske

Motec Ficd mar

Description:

Step 3 Slep 4

Couriry ¥

Mokile fa.”

Frione Ma.*

Fact M

Ermall address.”

ARErnathss Ema

————— o file chose
Irwestigatorimage +  |Sheese e |
5 Mofiic chose
Investigator Signabure & LSSoesE Fle |

Investigator 0y LEDBess Bl | et chese

Here, user can add investigator (either principal investigator or co- investigator). User can add

investigator by fulfilling the required form.

User must upload photo, signature and CV of investigator in pdf format before preceding

to next section.

Action: save — will save information into database.

Continue - will redirect to financial details page.
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Back - will redirect Screening page.

1.1.4 Financial details

Slep Slep 2 Sep 3 Slep 4 Sep s Slep B SHEp Sleg 8

Financial Details

Chioase curmencys be

Human Resource Cost® Rs

Fleld Cost™ R

Labaratory Cost™ Rs

Data managemany: Cost® Rs
Reportwriting and Dissemination Cost™ Rs
Loglstic Cost™ R

Monkaring and Evaluation Cost® Rs
Wiscsllanaous Cost® R

Etnikzal approwal Costh Rs

Total budget of the reseanch * Rs

|5 This a Funced Resaarch ™

Mobe: Fiekd marksd with * are M

Description

Here, users have to choose currency first. User can choose either dollar or nepali currency. After
choosing currency, users have to insert cost according to the form inputs.

Total budget and ethical approval cost will be automatically generated. Ethical approval
cost is $100 if total budget is below $10,000 and 3% of total budget if total budget exceed
$10,000.
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If the research is funded, you need to upload agreement letter with donor clearly specifying
the approved budget for the research.

Action: save and continue — will save information into database and redirects to Technical
details page.

Back - will redirect to administrative information page.

1.1.5 Technical details
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Tachmical Detals (ntraduciken]

Tithe ol s rassarch *

Fatvaar b ar wa

Bachground *

Matiomabe' polilEatan *

et *

Sl grtdy e by ¥

ik rvni g sl e afabsb T

Hachground *

Eatenalaiprlifeatan
Gurtiaral Clomecting +

L paciic Glasctnm *
Euimar ol Hypalfuae™

Trias dr'el S ™
Bt ey, ek ot ol b ™

Juril Wi bt oof i el Shirk g

Description

Here, users have to fill the technical details information and summary of the proposal as shown
in the form.
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Note:

In research design label, there are options to choose quantitative, qualitative and mixed research
area. The form will be generated accordingly. If user will choose quantitative research area, then
form will be generated for the quantitative research area. Similarly, respective form will be
generated for qualitative and mixed research area. If user select quantitative research area and
research design subtype as clinical trial , then he/she have to add monitoring board after ethical

consideration page.

Action: save and continue — will save information into database and redirects to Ethical

consideration page.

Back — will redirect to the financial details page.

1.1.6 Ethical Consideration
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Dasnboard / Mew Propasal ¢ Ethical Cansideratian

Slep 1 Slepd Slep 3 Sepd Slep 5 Slepd Slep ¥ Slep &
Soreening  Adminktratve information Rnaricial Details Techinleal Detalls Ethical Consideration Docurments  Time line Apply

Ethical Consideration

Are human particnants required i his resaarci® © 155
@ Ho

How many participants are required for the research?® | 11

Whiat is the frequency of the particpants Ivolvementin -+~ | 12
vk research?

Respansiality of the research parficpants* | d®

.
Arevurgrable particpants nvoled?® | asdas
P
Jre there any risks Irvalved for the participants? # ; Yes
Mo
Eipebctid] s for uman participants * | as0ta
P
Bipected henafits for fuman participants * | adsi
!
Haw nfarmed cansant b btaned from theresearch  © 1V71E7
partcipantsp * @ Yeraa
Wihio |5 respansible for oirining informed consenc?® | o
A
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/ Collection Clas xY ! Tniroduction o XYQ Upcoming eve: X‘n Facebook - Loc X‘. No Mountain v XY (5 usermanual 5= XY Ethical Consid KYG Geogle X

€ - (O | ( 192.168.10.11:8001/researcher/ethical-consideration-technical-details/12 Qi @

Wha s respansible for obtaining informed consent? * asdf

A
4
[5 there anything being withheld from the research ' TEE
participants at the time the informed consentis being Io
sought?
[fyes, explain®  asdf
4
Is the research sensitive to the Nepali culture and the ' TE:
social values? * Io
s health insurance (f applicable) being made availabletn  asdf
the research participants? * y
Regarding Clinical Trial
The tral treatment* | asdfa
4
4 detailed explanation of the trial procedures including asdfa
allinvasive pracedures, * y
The patential or direct benefits (if any) for the research
+
participants y
Alternative procedure{s) or treatment(s) that may be asdfa
il L]
avallable y
The risks, discomforts, and inconveniences associated asdfsa
+
‘with the study y
Provisions for management of any adverse reactions® | adsfa
4
The provisions of insurance coverage for any parmznent asdf
disability or death * y

Address of contact person if adverse effects

Contact Person Name*  adsfa
]

E . T
A« [ al ) iy
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/ Colection Clas XY ! Introduction tc XYQ Upcoming eve: xYﬂFm‘Sb‘ok Loz XV NoMountain XYG user manval s:-

x7 Etial Consi xvac‘W

€ - C |0 1921681011800

searcher/ethical-consideration-technical-de

anlQ

Provisions for

B or any

The provisions of insurance coverage for any permanent | asdf
disability or death *

Address of contact person if adverse effects

Contact Person Name*  adsfs

Contact Person Mobile *

Contact Person Email *

Name of affiiated Organization * ajskdfh

Designation of the organization *

Phone number of the organization *

Email address of the organization *

I there going to be a transfer of any biological materials
from the Country? *

Type of sample to be transferred * | blood

Country where sample wll be taken * NE

Laboratory involved in testing samples *

Test to be performed in the lab *

Main person involved in labtest* | asdia

Qualification of the person involved in lab testing *

/j li Mldocsr E" ) s Skype... | E Inl E Inb al 0 94;545(:14&
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Qualification of the person invalved in lab testing *

Upload CV of person involved In l2b festing '

Does the study involve transfer of DHAsarnple? v

Type of sample *

Yame of Laboratory in Nepal invalved in extraction and
amplification *

Contact person of the laboratory *
Mabile number of the contact person *
Landline *

Email address *

Does it have [1ata safety Monitoring Board 7*

Wumber of members in data safety manitoring board *
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asdfas

(hoose File | No file chosen

® Yes
0 No

® Extracted
0 Extracted and amplified
0 Whole

asdf

asdfas
asdfa
asda

b@gmail.com

 Yes
@ No



Description

Here, user can full fill the form according to the required inputs as shown in the form.

Action: save and continue — will save information into database and If user had select
quantitative research area and research design subtype as clinical trial , then he/she have to add
monitoring board after this page else it will be redirects to documents page.

Back — will redirect to the technical details page.

1.1.7 Documents

Step Step 2 Step 3 Stepd Step 5 Step 6 Step 7 Step B

Upload Documents

SN Document Name Actions
1. Conceptual framewark PR
2, Data collection tools PR
3. Informed consent form

Choose File | Nofile chosen

4, Assent form ( if reserch invalves participants below 18 years) Chooss Fie | Nofile chosen
5 Additional decuments (PDF farmat) Chooss Fie | Nofile chosen
6. work plan

Choose File | Nofile chosen

m Sac '
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Description.

Here, user have to upload documents according to form inputs. Users must upload data
collection tool, informed consent form and work plan to go to the next section. If the study
involves participants below 18 years of age, please upload assent form as well.

Action: save and continue — will save information into database and redirects to timeline page.

Back — will redirect to the Ethical Consideration page.

1.1.8 Timeline

W:R hovernmant of Nepal

el i 3y Notifications My Praposal Account «
%22 Nepal Health Research Gouncil it E] g e o

Dashboard / New Proposal / Research
Step 1 Step 2 Step3 Step 4 Step 5 Sepf  Sep?  Sepd
’ ¢ ’ ¢ ¢ ’ ’

Proposal TimeLine

Start Date 2016-09-13
End Date 2016-09-29

Start Date Start Date EndDate End [ate

£ Save and Continue Back
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Description

Here, users have to add start date and end date.

Action: save and continue — will save information into database and redirects to apply page.

Back — will redirect to the document page.

1.1.9 Apply

, Bovernmant of Nepal
%4 Nepal Heatth Research Counc

Dashboard / New Proposal / Apply

Step 1 Step2 Step3
’ ) ’
Sereening  Administrative Information Details

@ Preview before Apply

& 2016 NHRC Ethical Review System. All Rights Reserved.
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Step 4 Step 5 Sepf  Sep7  Swepd
l ¢ l l L
Technical Details Eihical Consideration ~ Documents — Time fine Apply
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Description
Here, in this page there are two buttons (preview before apply and apply button). By clicking
preview before apply button, user can see their proposal summary in brief and by clicking apply

button proposal will be applied successfully. User can save the pdf summary of the proposal.
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